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Towards a Locum Journey. 
We would need 10-15 minutes of your time to complete the following, indicating your project needs/ requirements:

	Position Title:

	[bookmark: Text1]      

	Project Description:

	[bookmark: Text12]     

	Project Timeline:
I.e. hours needed over number of weeks/ months/ which month
Kindly include specific days/ timing should you have any
	[bookmark: Text3]     

	Deliverables:

	[bookmark: Text4]     

	Pre-requisites:
I.e. any required qualification/ skills/ training that they may need to attend, etc
	[bookmark: Text5]     

	Any other remarks:
I.e. attend interview with HR, etc

	[bookmark: Text6]     

	Number of Locum(s) required:

	[bookmark: Text7]     

	Project rates / Hourly rate per Locum:

	[bookmark: Text8]     

	Contact Person:
	(Name)

	[bookmark: Text9]     

	
	(Designation)

	[bookmark: Text13]     

	
	(Contact Number)

	[bookmark: Text10][bookmark: bookmark=id.4d34og8]       

	
	(Email)

	[bookmark: Text11][bookmark: bookmark=id.2s8eyo1]       

	
	(Company Name)

	[bookmark: Text14]     




------- kindly proceed to next page for quick notes -------
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1. Upon completion of this project information sheet, kindly email to: hereatworkin@gmail.com

2. Workin will reach out to Contact Person within 14 working days (updates to be given each week), with recommendation on projects; listing of recommended locums, suggestions on further actions. 

3. Further actions from Workin will proceed upon receiving Contact Person’s endorsement on recommendation(s).

4. Workin would also reach Contact Person for quick dialogue / clarifications on project information, when needed.

5. Any other queries, please reach us via our email or visit our website for more information (weareworkin.co).


THANK YOU


Workin is a social enterprise that specialises in strengthening organisations’ manpower capability and capacity, and creation of alternative employment  in the Social Service Sector. UEN: 202110692N.
Contact us at: hereatworkin@gmail.com  or visit our website for more info: weareworkin.co
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